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Republic of the Philippines

Department of Education
SOCCSKSARGEN REGION

23 Sept 2026

REGIONAL MEMORANDUM
No. 146 s. 2026

RECRUITMENT AND SELECTION SCHEDULE FOR THE UNFILLED
POSITIONS IN SOCCSKSARGEN REGIONAL OFFICE

To: Schools Division Superintendents
Region and Division HRMPSBs

1. The DepEd SOCCSKSARGEN Regional Office announces the hiring of a vacant
position at DepEd SOCCSKSARGEN Regional Office, Prime Regional Center,
Barangay Carpenter Hill, Koronadal City, particularly:

e one Education Program Supervisor for Quality Assurance Division

2. Pursuant to DepEd Order 30, s. 2025, titled “Inclusive Employment Policy in
the Department of Education,” this region highly encourages all interested and
qualified applicants, including persons with disability (PWD) and members of
indigenous communities irrespective of sexual orientation and gender identities, to

apply.

3. Interested and qualified applicants should signify their interest in writing. The
Application letter must be attached with required documents (See Enclosure 2:
Checklist of Requirements) and send to the address below not later than October 12,
2026.
KATHRINE H. LOTILLA
Director IIT
DepEd RO XII, Carpenter Hill, City of Koronadal
hrmpsb.region 12@deped.gov.ph

4. All applicants must strictly comply with the qualification standards, duties and
responsibilities, and documentary requirements outlined in the Notice of Vacancy.

5. Deadlines must be strictly observed.

6. The indicative schedule of HRMPSB activities must be observed.

Date and Time Activity ‘
Octobér ‘7, 2026 Online Orientation on the submission of HRMPSB
03:00pm Documents Secretariat

https:/ /bit.ly/OnlineOrientation SubManDocReqgs

Education Program Supervisor
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Republic of the Philippines

Bepartment of Education
SOCCSKSARGEN REGION

October 19, 2026 Initial Screening/Deliberation of Documents HRMPSB
09:00am

Education Program Supervisor

October 21, 2026 Written Examination and Skills Test HRMPSB

09:00am (Face-to-Face) Secretariat

Education Program Supervisor

October 22, 2026 Behavioral Event Interview

Education Program Supervisor

08:15am Setting up/ HRMPSB
Briefing/Orientation for the Applicants Secretariat
08:30am .
(15-20 minutes per Interview Proper HRMPSB
applicant)
B9 Consolidation of Assessment HRMPSB
7. Other relevant information and updates shall be communicated by the

HRMPSB secretariat through the applicants’ email address or mobile number. All
applicants must ensure that all contact details provided are operational and
functional.

8.

The following guidelines are important reminders for all concerned.

. Selection criteria and point system shall follow DepEd Order No. 007, s. 2023,

specifically on the computation of points for the non-teaching group.

. Applicants must submit only certificates of training not previously used

for promotion; otherwise, no points will be awarded.

. Incomplete mandatory requirements (items a-j in Enclosure A) submitted

beyond the deadline will result in disqualification; in which case, these
applicants shall not be included in the official list to advance to the next stage
of the recruitment process.

. For purposes of verification, deemed necessary by the HRMPSB during the

initial deliberation and screening of documents, other official records may be
requested - including but not limited to the criteria on Application of
Education and Application of Learning and Development.

. An online Behavioral Event Interview (BEI) shall be conducted using MS

Teams. The RO-ICTU shall ensure stable connectivity. The committee shall
adopt the same process as that of the face-to-face interview.
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Bepartment of Education
SOCCSKSARGEN REGION

f. No additional documents shall be required after the interview. The final scores
will be based on deliberation results and shall be presented during the conduct
of the online Open Ranking System.

g. The Secretariat shall send the link of the profile of applicants and the
comparative assessment template to the HRMPSB members through DepEd
email account. Assignment of points for the Potential Criteria shall be
accomplished by the HRMPSB members during the job interview.

h. Applicants shall be informed of the result of the initial evaluation through
official communication channels via email or SMS.

9. Refer to the following enclosures for specific details.

Enclosure 1: Notice of Vacancy for Education Program Supervisor
Enclosure 2: Checklist of Requirements and Omnibus Sworn Statement
(Annex C), notarized by an authorized official, for reference
Enclosure 3: ANNEX H-1 - CS Form No. 212 Revised 2026 - Personal Data Sheet,
for reference

Enclosure 4: ANNEX H-2 - CS Form No. 212 Attachment - Work Experience Sheet,

for reference

10.  Meals relative to the conduct of the activity shall be charged from the Regional
MOOE Fund, subject to the usual accounting and auditing rules and regulations.

11.  For inquiries, contact Emerin B. Astillero, Supervising Administrative Officer
at 0965-326-5725.

12. Wide dissemination of this memorandum is desired.

Encls.: As stated
References: DO No. 007, s. 2023, DO No. 20, s. 2024, Memorandum DM-OUHROD-2025-0866 and Memorandum

OULLA-2025-446
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Republic of the Philippines

Bepartment of Education
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Enclosure 1 to Regional Memorandum No. 146 s. 2026

NOTICE OF VACANCY
September 29, 2026

Position /Salary Grade | Education Program Supervisor/22
Monthly Salary Php81,796.00
No. of Position/ Place 1 / Quality Assurance Division, DepEd SOCCSKSARGEN
of Assignment Regional Office
Item Number OSEC-DECSB-EPSVR-840054-2010
QUALIFICATIONS
Bducation Master’s degree in education or other relevant master’s
degree with specific area of specialization
; 2 years as Principal, 2 years as Head Teacher or
Experience 2 years as Master Teacher
Training 8 hours of relevant training
Eligibility RA 1080 (Teachers)
Duties and Responsibilities of an Education Program Supervisor
KEY RESULT DUTIES AND RESPONSIBILITIES
AREA/S
Quality 1. Provides data/information gathered from national issuances, internal and
Assurance external research findings, M&E and TA reports as inputs for the development
Standards and and adjustments of the Regional QA-M&E and Assessment frameworks which
Policy serves as bases for the implementation of a Quality Management System
Formulation & (QMS)
Adoption 2. Designs QA-M&E processes and tools to operationalize the QMS framework of
the region
3. Coordinates the development of regional guidelines/standards/tools in
assessing the performance of groups and individuals (e.g. the performance of
organizational units, Learners, School Heads and Education Managers.
4. Organizes the formation, training and practice of M&E Teams in the RO and
SDOs through regular monitoring and provision of support to sustain
functional quality assurance systems
5. Facilitates group processes for the review of existing national standards for its
localization as appropriate to the region
6. Coordinates and facilitates the processes for preparing standards and
guidelines for quality assuring regional core processes
7. Prepares QMS Manuals and Guidelines in various format and medium as easy
reference for various users and audiences in the region.
Progress M&E 1. Coordinates and facilitates the conduct of a quarterly regional monitoring,
evaluation, and adjustment activity e.g Regional Monitoring, Evaluation, and
Adjustment (RMEA) in order to monitor and validate regional performance for
its continuous improvement
2. Monitors the conduct of schools division’s (assigned to QAD member)
quarterly monitoring, evaluation, and adjustment activity (DMEA)and the
submission of the report on the performance of the schools division office to
apprise regional management of the progress and challenges of the schools
division.
3. Conducts monitoring and evaluation of the performance of private schools in
the region to assess compliance to educational quality standards.
4. Prepares M & E reports (areas of strengths and areas for improvements) as
basis for Technical Assistance of the FTAT in the assigned schools divisions.
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SOCCSKSARGEN REGION
KEY RESULT DUTIES AND RESPONSIBILITIES
AREA/S

5. Monitors and assess implementation of national and regional programs and
projects in order to obtain

6. information for making recommendations on program/project adjustments to
ensure attainment of program/project goals and objectives.

Results M&E 1. Prepares for the regional office management an annual report on the
performance of the regional office against education outcome indicators

2. Prepares for the management committee (RD and SDS) a consolidation of the
performance of school’s divisions against education outcomes.

3. Prepare for the management committee (RD and SDS) policy
recommendations in relation to regional assessment results and identified
regional challenges.

4. Prepare the regional management committee (RD and SDSs) an annual
report on performance of private schools in the region and compliance to
educational quality standards

5. Performs assessment of public and private schools (assigned to QAD
member) by checking and validating SDO’s documentation of school’s
compliance to requirements and standards of quality basic education, in
order to provide sound basis for recommending to the Regional Director, the
accreditation, establishment and/or recognition of the school Identify, gather
data/ research, ensure accuracy and document best practices on quality
management fromthe region, schools’ divisions, public and private schools to
provide basis for sharing and dissemination and possible implementation by

others.
Coordination 1. Assists Chief of QAD in communicates M & E results to concerned
with Other FDs/Units and schools’ division management teams
RO Units 2. Participates in designing and crafting REDP that will set the strategic

directions for the region

3. Assists the PPD in the review and validation of the DEDP to determine its
alignment to the strategic direction of the region

Technical 1. Work with a cross-functional team of Educational Supervisors to identify the

Assistance needs of the assigned cluster of school’s division as basis for the region’s
provision of technical assistance.

2. Work with the QAD functional division team to identify and provide
interventions to respond to QAD related concerns of the school’s division in

the region
Unit 1. Describes accurately the functions performed and submits promptly
Performance performance reports to Chief of QAD

2. Attends and participates in staff meetings to be updated on current
information and communication critical to the operational efficiency and
effectiveness of the unit

3. Gets involved in the review of the work systems and processes to ensure
optimum productivity and efficiency of the unit

The DepEd SOCCKSARGEN Regional Office highly encourages all
interested and qualified applicants including persons with disability (PWD) and
members of indigenous communities irrespective of sexual orientation and
gender identities to apply.

Interested and qualified applicants should signify their interest in writing.
Attach the following documents to the application letter and send to the address
below not later than October 12, 2026.

a. Letter of intent addressed to the Head of Office, or to the highest human
resource officer designated by the Head of Office.
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